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Log into https://portal.hktmerchantservices.com/login with your credentials
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Once you have logged in, navigate to the side menu bar on the left hand side and find
“Settlement Reports”
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You will be able to see all available reports of your outlets. Click the three-dots under "Action”
and select "View" to see the details.
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You will be able to see the settlement reports in both PDF and Excel versions. Please refer to
the below for the steps:

PDF g4 PDF Version:
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Settlement Reports / Settlement Report / 59302
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Statement Date
[#% Transaction Report 2022-05-11
Total Tra

01.01 Transaction Breakdown Report
HK$50552.00
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1. BEESHEZE Click on the link
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